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INTERNET BASICS

Double-click on the icon labeled Internet Explorer on your Desktop.

Internet
E=plorer

The default Start page that you see when you first open Internet Explorer contains all of the

normal screen elements you find in a Windows program, such as the Title bar, Menu bar and
Toolbar. In addition, the screen contains an Address Box (or URL location window), as well as

a series of specia buttons, graphical elements and highlighted text.
Microsoft Internet Explorer
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STEP 1:
Select a Job Category from the menu
below andfor enter a keyword that best

describes the job you would like to find.
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You've come to the right place.
Search now or register

Select a Job Category

&ll categaries within Zip Code -
Architecture & Engineering

Artz, Deszign, Entertainment, Media
Bldg/Grounds Maintenance & Cleaning |

5o

Find It By Topic

Career Resource
Library

IEnter a Keyward @

Browse Bv Subiect

’_ ’_ ’_ | Intemet

Text Box ' ; America's Job Bank - job search engine - Jobs - Microsoft Internet Explorer
Menu —> File Edit Miew Favoites Tools Help |
TooBar ——P 4= - = - (@4 A D EHD I I 8B
Address _’ Address I@ http: A, ajb.orgs! j @GU.
Bar -
AMERICA'S — 5,102 NEW JOBS TODAY —

1,755 MEW RESUMES TODwY
948,181 TOTAL JOBS AVAILARLE
490,328 TOTAL RESUMES AVAILABLE

Site Map | Help

Employment Center
Relocation Center
Financial Aid Center
Skills Center

Business Center
Training & Education
Testing & Assessment
Lahor Market Info
Career Tools
Newsroom

OSOS Reference Guide
Workforce Investment Support Services

Page 1

Internet Basics

Revised: June 13, 2003

Scroll Bar



OSOSBUSINESSRULES AND DEFINITIONS
REFERENCE GUIDE

The Title Bar is at the very top of the window and always displays the name of the current Web
page that you are viewing. Also, in the Title Bar are three control buttons that will minimize,
maximize and close your window.

l;l Minimize

lg Maximize

b4 Close

The M enu Bar isjust below the Title bar. Just as other Windows-based programs, the Menu bar
contains some menus that are familiar such as File, Edit, View and Help. Tools and Favorites
provide features that are unique to Internet Explorer.

The Toolbar contains shortcut buttons that allow for easy navigation between Web sites. Some
tools are used to perform certain tasks such as printing and searching. As you drag your mouse
pointer across the top of the toolbar, a bubble will appear that tells the purpose of each button.

The Address Box displays the Internet address (URL) of the page currently being displayed.

Y ou can access a new site by typing its URL into the Address Box and clicking on GO or press
enter. Click the down arrow to the right of the Address Box to view site addresses that you have
previously entered here.

The Links M enu contains favorite Internet locations that you can access with just a click of the
Mouse.

The Status Bar animates to show the progress of the current operation, such as the downloading
of afile (alink to adifferent URL). A common message seen here is“ Web site found. Waiting

for reply.”

Scroll Bars are located to the right (vertical) and bottom (horizontal) of awindow. Whenever
all of the information on the currert page cannot be displayed, a scroll bar appears so that you
can move to view the additional information at that site.
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Navigating Using the I nternet Explorer Toolbar

when exploring the internet, you do run the risk of getting lost when “following the links.” Itis
therefore a good thing to know how to find your way back.. Luckily, Internet Explorer’s
graphical interface includes a variety of tools, or shortcuts, that can be used not only to locate
information easily and efficiently, but to return Home safely as well.

<= Moves you back to the most recently displayed page.
Back
. = LT Moves forward to the page you most recently moved back from.
e Cancels the current operation, such as a time-consuming
Stap download.
Displays the default Home page. The Home page can be
ﬁ programmed to default to any page you'd like through the Tools,
Harme Internet Options menu.
@ Launches a Search bar that allows you to quickly search for topics
Search of interest.
Launches the Favorites bar that displays alist of Web sites that you
Favorites have book marked, so that you can easily return to them later.
@ Launches alist of al sites that have been visited in the last 20 days
Hiztary (default setting).
F11 Pressing F11 will enlarge the current page to fill the screen, so that
the menu and toolbars are hidden from view.
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